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Phone N -2441-6 6842: F
C.No V(30)2r7tcc

Dated:14.10.2020

To
The Deputy Commissioner of CGST & CX.
Kolkata South Commissionerate

Respected Sir,

_ Subjectu Forwarding Office Order No.uploading in Official website of this Zone _

Please find enclosed a copy of letter underl c.No. Il(3)g-ET/Transfer &Posting/Ministerial lPr.cco lccsr&c xlKotl 2o2o I Fg6o unir o"ted 08. r0.2a2oand c'No' II(3)I-ET/Transfer & Posting/Pr.ccoiccsiacxloott rol8/91s3-9r71 dated 72'70'2020 issued by the Additional pommissioner, cco Kolkatawith the enclosure regarding forwarding of letter. 
,In the above context, it is requested, to uplo4d aforesaid letter as well asthe enctosure in the official website of this zone i*"F;d*;l' . 

'-
This is for information and requisite action at your t<ind end.

l22lPO2O and a Circular for
feg i

Yours faithfully,Encl: As Above
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CENTRAL GOODS AND SERVICE TAX & CENTRAL EXCISE, KOLKATA ZONE
;ft" qtr . d " 

r<a , (2 inr), 180, edf& qcrff

GST Bhawan (2^d Floor), 180- Shantipally

rre.ian fa *s) ,arrl,ff. 6Arcr ,(etraorrn 70O - tO7

RAJDANGA MAIN ROAD, (R.8. CONNECTOR), KOLKATA-7OO1O7

Phone No. (033\2441-6797/6842: Fax No. (033) 244r-6834/6798, Email- cckolkatazone@vahoo.co.in

OFFICE ORDER NO. 122l2O2O

DATED: 12.1O.202O

In context of the letter F.No.II(39)27-ET lPoltcy Matters/CGST & C.Ex./Kolkata-

North/181L7687 dated 28.08.2020 of the Principal Commissioner, CGST & CX, Kolkata North

Commissionerate, Kolkata, the Principal Chief Commissioner, CGST & CX, Kolkata Zone, Kolkata

is pleased to accord approval towards the constitution of a Committee, comprising of the following

officers, for the pu-mose of recommendation of revision / changes in the Transfer & Posting Policy

in the grade of Superintendent of the Kolkata CGST & CX Zone:-

s1.
No.

Name and Designation of the
Officer / Member of the

Committee

Present posting in the
Commissionerate of the Kolkata

CGST & CX Zone

(1) Shri Roopam Kapoor, Principal
Commissioner

Kolkata North CGST & CX

(21 Shri D,V. Nagvenkar,
Commissioner

Kolkata South CGST & CX

(3) Shri M.C. Maredi,
Joint Commissioner(P&V)

Kolkata North CGST & CX

(41 Shri Pawan Kumar.
Joint Commissioner{P&V)

Koikata South CGST & CX

^/-

1Lt
lK.G.V.N.

rIY
trA TFJAI
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c.No.II(3)1-Er/rransfer & posting/pr.cco/ccsr & cX/Korl20rBl1153- 1lU Dated,: ll,4A.2A2J)
Coplz to:-

[1] Shri Roopam Kapoor, Principal Commissioner, CGST & CX, Kolkata North Commissionerate,
Kolkata - Irith reference to his letter F.No.II(39)27-ET/Policy Matters/CGST & C.Ex./Kolkata-
North/ l\lI768V dated 26.08.2020.

Shri D.V. Nagvenkar, Commissioner, CGST & CX, Kolkata South Commissionerate, Kolkala.

Shri M.C. Marndi, Joint Commissioner (P&V), CGST & CX, Kolkata North Commissionerate,
Kolkata.

[a] Shri Pawan Kumar, Joint Commissioner (P&V), CGST & CX, Kolkata South Commissionerate,
Kolkata.

Commissioner, CGST & CX,

Howrah/Haidia/KolkataAudit-I/KolkataAudit-II/KolkataAppeal-I/KolkataAppeal-ll
Commissionerate, Kolkata.

Commissioner, CGST & CX, Bolpur Commissionerate, Bolpur.

Commissioner, CGST & CX, Durgapur Audit Commissionerate, Durgapur.

Cornmissroner. CGST & CX,

Siliguri / Siliguri Appeal Commissionerate,
Siliguri.

[9] Commissioner, CC(P), W.8., Kolkata.

[10] Sr. P.S. to the Principal Chief Commissioner, CGST & CX, Kolkata Zone, Kolkata.

. [1/ Superintendent (Systems), Office of the Principal Chief Commissioner, CGST & CX, Kolkata Zone,\'./\/ Kolkata - with request to upload copy of this Office Order on the departmental website of the
Kolkata CGST & CX Zone.

[12] Administrative Officer, CGST & CX, Hdqrs. Establishment Branch, Kolkata North
Commissionerate. Kolkata.

lsl

t6l

17l

i8]

Additional Commissioner
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Phone No. (O33\244L-679116842: Fax No. (033) 244I-6834/6798, Email- cckolkatazone@vahoo.co.in

CIRCULAR

olnlno:O8 /!.9/zozo

The Principal Chief Commissioner, CGST & CX, Kolkata Zone, Kolkata is pleased to approve

t}ae "Transfer & Posting Policg for Ministerial Officers (Group "8" & "C"), Senior Privctte Secretary, Pnuate

Secretary, Steno Grade - I and Steno Grade - II of the Kolkata CGST & CX Zone" (as annexed herewith)
on the basis of the recommendations contained in the "Revised Draft of Transfer & Posting Policy"

communicated under the letter F.No.II(7)1-trT/T&P(Ministerial)/CGST&CEIKoi North/2O18l17688
dated 28.O8.2O2O of the Principal Commissioner, CGST & CX, Kolkata North Commissionerate,
Kolkata and the proposals commurlicated under the letter Ref. No. AICESTMOA/KU/T&Pl2Ol9-2O
dated 26.06.2O2O of the General Secqetary, A11 India Central Excise & Service Tax Ministerial Officers'
Association, Kolkata tUnit.

Ministerial Officers (Group uB" & "C") , Senior Private

I and Steno Grade - Ii of^the Kolkata CGST & CX Zone

\/ l) -1 /'
\L IrryY qY\*"
' [K.G.V.ry SURYA TEJAI

Additional Commi ssioner

The Transfer "& Posting Policy for
Secretary, Private Secretary, Steno Grade -
(annexed herewith) takes immediate effect.

C.No.II(3)e-ET/Transfer & Posting/MinisteriatlPr.CColCGST&CX/KoLl2o2olW60-8175 Dated: A8Jl},2n20

Copv to:-

[1] The Principal Commissioner, CGST & CX, Kolkata North Commissionerate, Kolkata - rvith
reference to his letter F.No. II(7)1-ET/T&P(Ministerial)/CGST&CE/Ko1 North/2OlBl17688
dated 2B.OB.2O2O.

[Enclo: As above (_ sheets)].

[2]The Commissioner, CGST & CX,

Kolkata South / Howrah / Haldia / KolkataAudit - I / Kolkata Audit - II / Kolkata Appeal - I /
Koikata Appeal - II Commissionerat.-, Kolkata.

[Enclo: As above {_ sheets)].

[Contd....Pg.!l]
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[3] The Commissioner, CGST & CX, Bolpur Commissionerate, Boipur.
[Enclo: As above ( sheets)].

[a] The Commissioner, CGST & CX, Durgapur Audit Commissionerate) Durgapur.
[Enclo: As above (_ sheets)].

[5] The Commissioner, CGST & CX,

Siliguri / Siliguri Appeal Commissionerate, Siliguri.
[Enclo: As above (_ sheets)].

[6] The Commissioner, CC(P), W.B., Kolkata.
[Enclo: As above (_ sheets;1.

[7] Sr. P.S. to the Prirncipal Chief Commissioner, CGST & CX, Kolkata Zone. Kolkata.
[Enclo: As above (_ sheets)].

^ 
j!{Superintendent (systems), Office of the Principai Chief Commissioner, CGST & CX, Kolkata Zor\e,\/ Kolkata - with request to upload the "Transfer & Posting Policy for Ministerial Officers (Group 'B- &

"C"), Senior Private Secretary, Private Secretary, Steno Grade - I and Steno Grade - II of the Kolkata
CGST & CX Zone" on the official website.
[Enclo: As above (4 sheets)].

[9] The General Secretary, A11 India Central Excise & Service Tax Ministerial Officers'Association,
Kolkata Unit: GST Bhawan (Ground Floor), Room Number - 16, 1BO - Shantipally, Rajdanga Main
Road, Koikata- 700107, r.vith reference to his letter Ref. No. AICESTMOA/KU/TePl2Olg-2O dated
26.06.2020.

[Enclo: As above (_ sheets)].

[K.G.V.N. SURYA TE,IA]
Additional Commissioner

/i -.t\/ lJ 'lo^i -t \\t U'rX- ''Y K\Y l i^*
\\- /lrll

\J
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[1] To the extent possible' the adva'tages/pleasures and disadvantages/hazards of posting /duties of a cadre shall be equally distributed amongst/shared by members.

[2] Nobody is indispensable and no posting is sacrosanct.

[3] The following principles will be followed at the time of preparation of the AnnuzLlGeneral Tra'sfer (AGT) order of the Ministeriar officers:{i) A committee will be constituted by the following members: Additio.aal I Jointcommissioner (P&V) of the cadre controlling commissionerate, Additional I Jointcommissioner of cco and 2 Addition a1 / Jointcommissioners (p&v) frorn any 2 ofthe following commissionerates viz- Bolpur, Siliguri GST, Durgapur Audit & Haldia- who will be duly assisted by the Deplty / Assistant commrssioner (p&v) of thecadre controlling commissionerate working as secretary of the committee - tomake recommendations for Inter-commissionerate Transfer order and place them

ffi;e."tft:.fi'E;fl;],"n;;;;:ioner / commissioner of the cadre controlling
(ii) The Pri.cipal commissioner / commissioner of the cadre controrling KolkataNorth commissionerate reserves the right to override on administrative groundsany decision made by the aforesaid committee and will be the final authority eLsregards to the preparation and issua.ce of the fineil transf-er / posting orcler in

nnr::*]..*tn 
the approval of the Principal chief commissiorter / chier

[4] AGT order for al1 ministerial officers for the ccA, cc(p) & the Less HRA areas shall beissued once in a year by the cadre controliing Kolkata North commissionerate. Thedate of issuance of AGT order being tentative but before the 30tn of June.

[5] All the officers featuring in the AGT order / Inter-commissionerate Transfer ordermust be relieved by the concerned commissionerates within one month from the dateof issuance of such order or as per the terms & conditions of the order.

[6] Any representation for tra:rsfer/posting must be made on valid grtuna a'd it must besubmitted through proper chalnel. No representation will be entertanne d / accepted /taken on record by the committee to reconsider the transfer of the officer, if the sarrreis received after the last date stipulated in the circular or if it is received directly fromthe officer concerned. Also, no representation shali be entertained before the oflicerhas joined his / her new posting.

[7] Posting in Less-HRA areas mears any posting in the Kolkata CGST & cx and cc(p)formations which fal1s outside the agglo-"t.i.d areas under the Kolkata Municipalcorporation (or the 24oh ]HRA areas), as amended from time to time.
i

'\\\ lr ,/\\ lLl i

b.#.*.ue.q'at a-urykX v.x. Surya Teja i

ffi siT-gaalAdditional Commissioner i

[Contd....Fg.2]
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Less HRA areas (at present) in the Kolkata CGST & cx zone:
[i] Bolpur Commissionerate,

[ii] Siliguri CGST Commissionerate.
[iii] Siliguri Appeat Commissionerate,
[iv] Durgapur Audit Commissionerate,
[v] Haldia Commissionerate (Haldia -IlU Division, Kharagpur Division and A&N

Division),

[vi] Less HRA formations und.er CC(P), W.B. where DDO functionins is required.

An officer, who is due for superannuation f rettrernent within I alter 2 years of
service, will be posted to a Commissionerate of his I her choice and preferably nearest
to his / her home towrt, as far as possible. An officer, who is due for superalnuatron fretirement within / after 3 years of service, \Mil1 not be posted to Less-HRA areas.
unless he/she opts/is willing for Less-HRA posting.

The tenure of posting in the Less-HRA category posting areas for officers from CCA
category posting areas will be of I y, years at one time.

The officers belonging to the grade of Lower Division Clerk (LDC) may be exempted
from posting to Less-HRA areas, unless, they opt I are willing for it.

Less-HRA postings in the Kolkata CGST & CX shall be primarily filled in by the oflicers
who belong to that place, unless, they opt otherwise. No officer should be retained in
the Headquarter / same Division for a period of more than 4 years unless there is any
specific representation by the officer on matters like child's Class-X andlor CIas;s-XII
education, medical / spouse grounds, etc. for the competent authority to decide
otherwise.

The "Due List" for Less-HRA postings will be prepared wherein the combined serv.Lce of
the officers in the ministerial post(s) and also in the Group "C" Non-ministeria-l p,rst(s)
(the erstwhile Group "D" post) will be considered.

No extension in the period of serving loan posting sha11 be grante d I no conversion of
loan posting to regular deputation posting shall be a-llowed for an oflicer who is due for
Less-HRA posting' Also, if such loan posting has been made on administrative grounds
ald not on the basis of the willingness of the officer, he /she will not be exempted
from Less-HRA posting, when found due for the same.

[B] An officer, who is due for Less-HRA posting, should not be sent to any deputation/loan
posting.

(a)

(b)

{c)

(d)

(e)

(f)

fol\b,r

In case of ICT officers, who
of other Zones, such period
HRA Tenure" by them.

have served Less-HRA tenures in their previous Comm'ttes
of their Less-HRA postings will be counted as *Served Less-

t\\\ l\ ,/\\ I\./\\ | \,/V // 
;

#.*.Su"aq+t #*r7li.c.v.N. Surya Teja i

3{,q?' 3frgffi/Additionai Commissioner i
I

[Contd....Pg.3]
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No officer will be allowed for posting in the sarne Commissionerate continuously for
more than 6 years. The tenure of an officer in the "Same Commissionerate" would be
considered as the combined tenure of his/her posting in the erstwhile
Commissionerate and in the merged Commissionerate, e.g. the erstwhile Kolkata - I
Commissionerate and the newly forrned Kolkata North Commissionerate.

An officer shall not repeat the same Commissionerate in the CCA area after his/her
completion of the tenure of 6 years in that particular Commissionerate and should be
posted to the other Commissionerates, as far as possible.

[B] (a) After the completion of his/her Less-HRA tenllre, an officer should not be posted to
his/her previous longest served Commissionerate or to the Commissionerate served
(in the CCA area)just preceding to his/her transfer to Less-HRA area.

(b) The period of serving continuously in a particular Commissionerate for any Ministerial
officer shoutrd be divided into two phases of 3 + 3 years as follows:
(il 3 year:s in the Headquarters, &
(ii) 3 years in Divisions.

(c) Accordingly, an officer shall be posted in cco for a period of 3 years.

t9] The posting at Andaman & Nicobar (A&N) Island will be done on the basis of options.
The tenure of such posting will be for 1 year ard it will be considered equivalent to the ful1
tenure of a Less-HRA posting. However, in case no officer submits his/her option for sucle
posting or vacancy sti1l rernains in the A&N Division even after posting of officers on the basis
of their options, then the junior most officers from the grade, who are eligible for Less-HRA
posting, shall be selected.

[10] The completion of tenure of 1 Yzyears in Less-HRA area by a.r officer would mean that
the of{icer has exactLy I precrsely served that period of posting in that Less-HRA areaL antL
availed of leave period not more than the recommended 45 days of Barned Leave [30 days
E.L. per year]. If an officer avails leave period, in excess of the recommended period as
mentioned above, then he/she sha-ll be relieved only after the completion of the excess period
of leave availed by him/her, in addition to his/her normal tenure of 1 lz yea-rs in the Less-
HRA area. It will be the responsibility of the Commissioner to ensure adherence to these
norms and to relieve I not to relieve the officer posted under him, as the case may be.

The Principal Chief Commissioner I Chief Commissioner will take the fina,l decision on
deputation / loan posting of an of{icer on the basis of the recommendation of the Cadre
Controll ing Commissionerate.

[11] An officer who gets promotion to the higher grade while serving on deputation / loa:r
posting must imrnediately report to the Cadre Controiling Commissionerate for his/her
subsequent posting on promotion. r \ .\\N,/

\JJ,,,
&.al.S.ua q+f J*7 *. *.u.*" s'rqyt re3a !
sisz' trgcfr I Additional Commissioner 

i
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[12]Less_HRACommissionerateswillhaveatleast50%postingofofficersineachgrade
und,er the consideration that they have stand-alone Divisions located at far-flung areas.

[l3lThe..DueList,,ofofficerseligiblefortransferintheforthcomingAGTmaybeissuedby
3l"tJanuary.Theoptions/representationstobefurnishedbytheofficerstotheir
respective jurisdictional commissionerates by the last date of February a]1d the

jurisdictional Commissionerates will forw-1d these representations' along with their

recommendations, by the 31"t of March. The cut-off date for the purpose of eligibility will

be 3otr'June.

[lalThespecificcategoryofpostingi.e.CCA/LessHRAmaybementionedagainstthename
of the officer wtro is transferred to cc(P) or any other commissionerate having both ccA

and Less HRA Postings'

[15] The Administrative exigencies wi* prevail over a-1i the aforementioned transfer & posting

guidelines.
Due consideration shall
attention, as regards to

be paid while posting any lady officer' who requires special

Less HRA or hardshiP Postings'

[16] This Transfer & Posting policy sha11 supersede all earlier policies / orders'

. n 4,''
\L ryry $x\mr"

IK. c.r|.f{. suRYA TFJAI
Additional Commi ssioner


